M E M O R A N D U M

Insert date
Dear 4-H Club Member and Parents:
We are planning on taking our 4-H club members on a challenge winter camping trip on February 24 – 26, 2012. My wife and I will be supervising and driving two vans. A gear list of the items that will be needed is attached. Some items can be borrowed. If you cannot get all these items, please let us know right away. We may have extra items, or we can borrow them for your child. 
We will be having a meeting on February 12th to go over all the equipment needed for the trip. We will also be talking extensively about the trip and covering any other details that you might want to know. We will be going over tips to keep you and your food warm. Please plan to attend this meeting with your youth. 
A permission slip and medical treatment authorization are also attached. Please complete, sign and return these to me at the February 12th meeting. Also let me know any medications or other information we need to know about your child. 

We are really excited about this trip and are confident that this will be a great learning experience for your child. Please do not hesitate if you have any questions. 
Sincerely,
Insert name here 
4-H Outdoor Adventure Challenge Leader
