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Michigan State University Extension
4-H Shooting Sports Adult and Teen Instructor’s Certification Workshop

April 25-27, 2014
Where: Kettunen Center, Tustin, Michigan

When:

Arrival/Check-in:
Friday, April 25, 2014 between 4:30-5:30 pm
Adjourn:

Sunday, April 27, 2014 at 1:00 pm
Registration deadline:
Friday, April 11, 2014
Who: Adult and teen 4-H volunteers who have been approved by their county MSU Extension 4-H Staff person to work with 4-H Shooting Sports Programs and who have at least a basic working knowledge of and experience in the discipline in which they wish to participate. Teens must be at least 16 years old as of Jan 1, 2014.
What: Learn about MI 4-H shooting sports mission and policy, risk management and safety, discipline specific equipment use and care, how to teach shooting fundamentals to youth, range set-up, and more.
Objectives:
The 4-H Shooting Sports Adult & Teen Instructors Certification Workshop provides leaders an opportunity to:

· Develop and improve skills in teaching shooting sports activities to youth

· Work toward certification to become a Michigan 4-H Shooting Sports certified instructor in a variety of shooting disciplines. 
· Learn how to develop, expand, and maintain local 4-H Shooting Sports programs

· Exchange ideas for local and State 4-H Shooting Sports programs with other leaders
· Develop renewed respect and concern for safety in the 4-H Shooting Sports program.

Why: All MI 4-H Shooting Sports Club must have instructors who have been certified through an official 4-H workshop in order to offer live-fire, on-range shooting and archery experiences to youth members.
How: Use the on-line registration system using the link and instructions on the following pages.  Note that all teens must have a hard copy of the “media release / medical treatment authorization” to the state 4-H office AND “4-H Overnight Housing Parent/Guardian Permission Form” signed and turned in to their county office to participate.
Cost: $95.00 for Adult and teen volunteers and MSUE staff who bring adult and/or teen volunteers; $180.00 for staff who do not bring adult or teen volunteers.
Workshop Coordinator:  Nick Baumgart, MSU Extension Educator, 4-H; baumga75@anr.msu.edu
Please thoroughly read the following pages for details on registration, participation, and certification!
COST:
The fee for 4-H members and 4-H volunteers is $95.00. Extension staff, including educators and program coordinators, who bring a volunteer leader or member to the workshop will also be charged the reduced rate of $95.00. This fee includes $65.00 toward meals and lodging and a $30.00 resource fee for materials and other programming costs. The remaining cost for 4-H volunteers is covered by a generous donation to the Michigan 4-H Foundation. 

The fee for all MSU Extension staff not bringing 4-H Volunteers or Members is $180.00.  This fee includes $150.00 towards meals and lodging plus the $30.00 resource fee.  Persons canceling without a replacement (same gender) after April 11, 2014, will be charged the $30.00 resource fee.  If an individual with a reservation does not attend the workshop and does not cancel through the State 4-H Office in writing to ellerg@msu.edu at least 48 hours (April 23rd) prior to the workshop, the individual will be billed the $95.00 no-show fee. 

Please note that additional educational resources and materials (such as NADA certification and materials and NRA or CMP rulebooks) may be made available on-site for an additional charge.   
REGISTRATION: 

The 4-H workshop registration system was changed for the 2012-13 workshop season!  We currently utilize the event registration tool that is part of the ACCESS 4-H Online Management System.  Registrations can now be made by individuals, families, and county staff.  The new system also allows for credit card payments!  Please use Workshop #117 when entering registrations at https://enrollment.4-h.org/events/645/splash.  This URL can be shared with Volunteers and 4-H families.  The new event registration system connects to the Access 4-H Online Enrollment Management System.  Individuals who are enrolled in 4-H and entered into the ACCESS 4-H online system will have their event registration form “auto-populate” with basic information, thus saving time in the registration process.  Individuals who are not associated with 4-H are not eligible to attend this workshop. 

Once registrations have been entered, those who have not paid online with a credit card must send their payment to their county MSU Extension office, with a copy of their registration receipt.  

When county staff login to register other individuals, they can then choose to register an existing user or register a new user by establishing them in the ACCESS database.  When they use “register existing user” the registration form will be populated with their account information. New users should be given an OpenID to ensure they are included in all reports.  When registering an existing member or volunteer, simply begin typing the last name and the template will populate with most of the member’s profile information. NOTE: the participant must already be in the 4-H Enrollment system for this to happen.  

When individual members or volunteers sign in with their OpenID, the registration will automatically populate with their enrollment profile and then they can proceed to completing the rest of the registration form. If members or volunteers do not know their ACCESS 4-H Online Open ID and password, they are instructed to contact their local county MSU Extension office. County staff can either give the members and volunteers the required information, reset their password if necessary, or create an account for them if they are not in the system.  

Registrations must be entered into the Michigan 4-H Event Registration System no later than midnight, Friday, April 11, 2014. This deadline will be strictly enforced. Registrations received after this date will not be accepted.   
SESSION OPTIONS:
The registration process will include selection of your first and second choices of the disciplines in which you wish to participate.   Putting the same rank for both options does not constitute a backup choice.  Sessions are filled in the order in which registrations are entered.    If both of your choices are full, you will be put on a waiting list.  If a discipline is not selected or ranked, you may be put on the waiting list. Participants are to select from the following disciplines:
Session S:  4-H Shotgun Instructor – Explore shooting and equipment basics, ammunition needs, coaching, gun care, range set-up and safety.  Learn great teaching techniques and try your hand at skeet and trap.

Session R:  4-H Rifle Instructor – Learn basics of BB gun, air rifle, and small bore rifle shooting and equipment.  You’ll also investigate ammunition needs, coaching, gun care, range set-up and safety. 

Session A:  4-H Basic Archery Instructor - This session will cover the basics of both target and 3-D archery, equipment, range safety and set-up, and archery games.  Session participants will have the option of obtaining optional NADA certification and materials for an additional $25 (payable on-site).
Session M:  4-H Muzzle Loading Instructor - Experience and explore traditional and inline black powder equipment, teaching techniques, range safety, and fun ways to add this area to a current program.  All muzzle loading participants must have CURRENT (expires 2014 or later) basic 4-H rifle instructor certification to take this session.

Session HW:  4-H Hunting & Wildlife Instructor - Participants will experience a variety of hands-on activities, presentations and group interaction which will prepare them to successfully share hunting and wildlife skills and knowledge with youth in a fun and enjoyable way that encourages participation in outdoor activities and develops life skills.  

CERTIFICATION REQUIREMENTS:

Simply attending this workshop does not guarantee that you will receive certification as a MI 4-H Shooting Sports Instructor.  In addition to attending the entire workshop, participants must 

· pass a written test administered at the workshop

· be approved as “qualified and safe” by the instructor teaching their discipline

· complete and submit the MI 4-H Shooting Sports Instructor Certification/Recertification Application within 90 days after the workshop.  Policy and application can be found at: http://4h.msue.msu.edu/4h/resources/certification_policies_and_application 
· AND successfully complete the four (4) on-line “Volunteer e-learning Course” modules.  These take about 20 minutes each to complete.  It is preferred that participants complete these modules prior to the training. However, for this workshop only, it is acceptable to complete the modules up to 60 days after the workshop.  Modules can be found at: http://4h.wsu.edu/volunteertraining/.  Instructions and passwords for logging in and completing the modules can be found at on the 4-H shooting sports website at http://4h.msue.msu.edu/4h/shooting_sports under upcoming events and resources or at:  http://4h.msue.msu.edu/4h/resources/4_h_volunteer_e_learning_course_instructions. 
It is important that when you are asked for your county that you also type in shooting sports.  This will be what cues the system to send notification of completion of modules to the state 4-H Shooting Sports Coordinator.  
WHO SHOULD ATTEND?
· All new 4-H Shooting Sports Volunteers who intend to provide instruction for and/or supervision of 4-H Shooting Sports activities and who have completed the Volunteer Selection Process through their County 4-H Office.  

· Adult Volunteers who have been certified 4-H Shooting Sports instructors in the past but have let their recertification lapse or have been inactive for three or more years. 
· Adults holding current 4-H Shooting Sports Instructor certification who wish to be certified in another discipline.  Because this workshop is in such high demand, we ask that if you hold current certification, that you do not sign up to participate in a discipline in which you are already certified unless that certification has lapsed, you have been inactive, or feel you need additional training to provide safe and effective experiences for members of your 4-H club.

· Teen 4-H volunteer leaders age 16 and older (as of Jan 1, 2014) are welcome, but must attend as part of a 3+ member team, which includes at least one adult. Teens may receive instructor certification training, but they will hold a “Teen Instructor” certification until after they have assisted certified adult Instructors, reached the age of 21, and followed the appropriate recertification process.
Note:  We strongly encourage counties to send teams of 2 or more volunteers who receive training in different disciplines. This will provide a diverse instructor team and help create a stronger program.

CHAPERONE RESPONSIBILITIES:

Every county is responsible for designation of chaperones for youth coming to state off-campus 4-H events. Chaperones must be adults (aged 21 years old or older) who have gone through the MSU Extension Volunteer Selection Process. Chaperones are responsible for serving as role models for youth and for guiding youth behavior. All adults serving as chaperones during 4-H events should receive information about their chaperone role before the event. This could take place at a face-to-face meeting, over the phone or via mail. This offers an opportunity for chaperones to review the role of and expectations for event chaperones and to raise any questions or concerns they might have. A “4-H Event Chaperone Responsibilities” handout is available at the “Staff Resources for the Youth-Adult Housing Policy” web page: http://4h.msue.msu.edu/4h/resources/4h_housing_policy
YOUTH-ADULT HOUSING POLICY FOR 4-H OVERNIGHT EVENTS:

To help ensure the safety and well-being of both youth and adults involved with Michigan 4-H, the “Youth-Adult Housing Policy for 4-H Overnight Events” was developed. This mandatory policy, which went into effect on January 1, 2008, applies to any Michigan 4-H–sponsored state-, regional-, multi-county-, county- or club-level overnight event where adults are housed with youth, such as workshops, events, fairs, exchanges, overnight trips, lock-ins and camps. The core of the policy states that youth can be housed with unrelated adult chaperones aged 21 and over (age as of date of event) at overnight 4-H events as long as the youth-adult ratio is at least two youth to one adult and the adults have been through the MSU Extension Volunteer Selection Process. Before any youth attends an overnight 4-H event, each youth’s parent or legal guardian must sign and return the 4-H Overnight Housing Parent/Guardian Permission Form (available from the county MSU Extension office). This form is kept on file at the county MSU Extension office and it is not sent to the State 4-H Office. Complete information on the policy is available at: http://4h.msue.msu.edu/4h/resources/4h_housing_policy
REGISTERING YOUTH AGED 18, 19 OR 20:
In keeping with the Michigan 4-H Youth-Adult Policy for 4-H Overnight Events, any youth aged 18, 19 or 20 at the time of the event who is a registered 4-H member and who attends an event as a participant must not be housed with or share bathrooms with younger, unrelated youth unless he or she has completed a background check including one reference check and a criminal history check. The background check should be completed no more than once a year, unless circumstances warrant more frequent checks. When county staff registers a 4-H member 18, 19 or 20 years old on the MSU Extension 4-H Workshop Registration System, they will be asked if a background check has been completed for youth in this age bracket. The State 4-H Office will accept and process registrations only if a background check is completed.  This form is kept in the county, and it is not sent to the State 4-H Office.  The “MSU Extension Background Check Form for 18, 19, and 20 Year-Olds” and complete information on the “Youth-Adult Housing Policy” is available at: http://4h.msue.msu.edu/4h/resources/4h_housing_policy
MEDIA RELEASE/MEDICAL TREATMENT AUTHORIZATION:
When registering a youth participant aged 18 and under for a workshop, the participant’s parents or guardians must complete and sign the Medical Treatment Authorization section of the form. The form can be found at http://expeng.anr.msu.edu/uploads/files/85/Medical-MediaRelease1.pdf.  This form is then given to the county MSU Extension office, which sends it to the workshop coordinator. Additional copies of the form can also be brought to the workshop. Youth without a form signed by a parent or legal guardian will not be allowed to stay at this overnight workshop.

All workshop participants, teen and adult, are strongly encouraged to complete the Media Release section of this form. The media section authorizes MSU Extension to record and photograph workshop participants and to use these photos and voice recordings in educational and promotional publications and programs.

WHAT TO BRING:
Three ring binder- All curriculum and supplementary materials for your discipline will be provided but you will want to bring a 3-ring binder that is at least a 1.5 inches to organize your materials. 

Auction Item - Each year we hold an auction to raise funds for the program, the Youth selected to compete at the National 4-H Shooting Sports Invitational, and to support the Shooting Sports project area of the State Awards program. We encourage you to bring an item (it does not have to be shooting sports related) to donate.  Receipts for items purchased at the auction will be available at the workshop.
Club Items to Share - Many clubs do a variety of different activities, displays and programs during the year!  Please feel free to bring items to share with the other leaders.  It helps everyone and is great to see!
Attire: Dress comfortably and bring clothing and shoes to spend time inside and outside

Bedding and towels will be provided. 
Equipment and supplies will be furnished.   No other shooting sports equipment is allowed at the workshop. Please do not bring your own firearms, ammo, or archery equipment.
SPONSORS:
This workshop is sponsored by the Michigan 4-H Foundation through a grant provided by the sources that follow.  Please send your letters of appreciation to:

The Hal and Jean Glassen Memorial Foundation

Mr. Thomas E. Huggler, President

5265 Musgrove Highway
Sunfield, MI 48890
The Federal Cartridge Company

Ryan Bronson and/or Bill Stevens
900 Ehlen Drive

Anoka, MN 55303-7503

The National Wild Turkey Federation- Michigan Chapter

Mr. Tony Snyder

11250 Lynch Rd

Battle Creek, MI  49014

Support for the science literacy focus offered during the 2012-2013 4-H workshop season is provided by a grant to the Michigan 4-H Foundation from the Rollin M. Gerstacker Foundation.

Rollin M. Gerstacker Foundaction

Attn:  Mr. E. N. Brandt, Vice President

P. O. Box 1945

Midland, MI  48641-1945    Should this be included this year?
All participants are strongly encouraged to send a letter of appreciation to the above donors.  Without their help, this workshop would not have been possible.
SMOKING REGULATIONS:
All persons are expected to follow Kettunen Center's smoking regulations. The use of tobacco is prohibited in all indoor spaces. Smoking areas are provided outside of the buildings.  Youth participants are not allowed to use tobacco in any form.
CONDUCT POLICY:

Positive behavior is a key expectation for youth and adults participating in 4-H activities – behavior that reflects trustworthiness, respect, responsibility, fairness, caring and citizenship.  Participants are expected to follow all workshop and event guidelines.  Theft, vandalism, the use of illegal drugs and alcohol, inappropriate or threatening behavior that violates the rights of others, and other such offenses are strictly prohibited, and anyone involved with these offenses will immediately be sent home at his or her own expense. If it is determined by 4-H staff or persons in charge of the activity that the offense warrants it, the offender will be turned over to the proper authorities.  Participants are expected to take responsibility for their own actions and encouraged to inform their chaperones or the workshop coordinator if another person is mistreating them.

ACCOMMODATIONS FOR PERSONS WITH DISABILITIES:

Accommodations may be requested by calling Jenny Mercer (517)432-7619 at least three weeks before the workshop to ensure sufficient time to make arrangements.  All reasonable efforts will be made to make the necessary accommodations.
4-H Shooting Sports Adult and Teen Volunteer
Instructors Certification Workshop 

April 25-27, 2014
Tentative Agenda
FRIDAY, APRIL 25 

4:30 - 5:30 pm

Arrival and registration

5:30 - 6:30 pm

Dinner

6:30 pm - 

Welcome, Introductions, & Overview of Weekend




MI 4-H Shooting Sports:  Our Philosophy and What We Believe





4-H Mission and Goals

7:00 – 9:30 pm

Begin All Sessions

9:45 pm

Evening Recreation (sleep counts!)


11:00 pm

Curfew! (Quiet - in rooms)

SATURDAY, APRIL 26
7:30 am

Breakfast

8:30 am

Sessions Continued
Noon


Lunch

1:00 - 5:00 pm

Sessions Continued


5:30 - 6:30 pm

Dinner

7:00 -8:15 pm

General Assembly – 4-H Shooting Sports FAQ’s
8:30-10:00 pm

Sessions Continued (as needed)
11:00 pm

Curfew (Quiet - in rooms)

SUNDAY, APRIL 27
7:30 am

Breakfast

8:30 - 10:30 am

Sessions Continued
10: 30 am - Noon
General Assembly:  Risk Management





-Evaluations, Certificates, and Parting Shots

Noon 


Lunch
Breaks are determined by trainers in each session.  Participants must be present for all scheduled sessions in their entirety.  











