2017 4-H Exploration Days – Major Dates Timeline for Counties 

December 2
Email #1 emailed to counties announcing session planning and website changes that include fee summary, major dates list, promo ads/flyer and more. 
January 6
Registration book quantity requests due to the State CYI/4-H Office.
January 25 
Email #2 emailed to counties providing session information. Session summary posted online. 
February 10
County requests for Exploration Days scholarships due to Gloria Ellerhorst at the State CYI/4‑H Office.

February 16
Counties sent notification of their number of scholarship grants.
February 20
Registration book posted (approximate date) online at
http://msue.anr.msu.edu/program/4_h_exploration_days/registration_information
February 24
Email #3 emailed to counties with registration instructions.
March 14 (Tues.) 
Registration from county offices to the State CYI/4-H Office begins at 9 a.m. EST.
April 14
Email #4 sent to county staff regarding instructor and helper info, field trip buses and deadline reminders.  
April 26
Suggested registration deadline for participants to county offices.
April 28
Adult enrollment maximums lifted on sessions not yet filled.



State CYI/4-H Office to begin low enrollment session cancellations (this may be done in stages).
May 1

Registration deadline from county offices to the State CYI/4-H Office.
May 3

Last day cancellations are fully refundable. (See Fees Summary regarding cancellation/refund steps.)
May 5
 
The following forms are due IN the State CYI/4-H Office (fax 517-353-4846, attn. Jane)
( Co. Mtg./CCA Info

( Housing Count

( Disabled/Buddy Notification
( Headquarters Staffing Assistance 

( County Swim Time Request
( Scholarship Recipients 

May 8-26
The following forms are due to Gloria Ellerhorst, State 4-H Event Registration Secretary)

( 
Consent Form/Medical Treatment Authorization/Code of Conduct/Media Release forms (in alphabetical order for the entire delegation).

· Special Activities Insurance Coverage Indicator – due as a cover sheet to your medical treatment authorization forms (Available from the Staff section of the Exploration Days web site).
May 19 
Populated county fees payment tracking form available for county viewing. 
May 19 
Email #5 sent to counties regarding housing assignments, swim time assignments and more. 
May 24

Email #6 sent to counties regarding CCA training and host assignments. 
May 30

Memo sent to activity & session hosts regarding responsibilities and orientation.

May 29-
Date range for counties to hold their pre-event orientation meeting and collect remaining fees. 
June 5
 
June 5
 
Instructor mailing sent to session instructors with numerous details pertaining to their session, etc. 
June 7  
County Participant Housing Assignments due electronically to State 4-H office. 
June 21-23
4-H Exploration Days!

July/August
Counties will be sent a participant/fees summary for use in reconciling participant fee balances. 
